G 2102 1 K2 0 s e d P 10221 0 4 R K 2 | PG 1 0

HHIP: RIMRT /A1y / AIHDTS /66174 / Hisdd ¥ehdl /2024—25 / (E File-36241) feeie: gom swER
TR Y e, et e |

T g forerr Refr et a uae fSrerr gRarsTr aH<ded, qay e |

|qAE FoTelr e iRy (qrarety), Areafie fRier |

T & iy R JAfSeRT Ud Ry, FHr e |

Hefera Sl /TSN |

KT AT YT, HETHT T o faermera (3Rsh /1) / ’ISTdig 3ol Jread fae
o/ @l fader< diee Whd |

fvg — ween TR e Geram (RSl ArgH) / IS S Ard e
o’/ W f[Addr< Aisd What H BRI BIHGI & UG Ulshar
@ YPR & fAfEdRo B wmarede didd R Aiegd ¥ T4 yfdfe &
SECEGH
AETH TR IS faemea @Rl ArgH) /IS RSl Ared faemeal § erikd
PHIDT & YSRIUT Ufhdl & UBR & Gl T4 AT /Fad & UdR & g g
AMATGYY Ulcdd UR Yd H Staff Posting Type Entry Afedd fdemeld ¥R 9 ufdfie &1 3|
S AISTSl Pl IEAT (Update) fham a7 & T 9 AT el ot e (3o
A /IS0 3 Aread fdernerd /@l fadaer= disd T & 3+ fa=ier & ermel
YU A & G g @ g ufafie @ S g
fSrF®T Path AR & — Login—>School Tab—>MGGS/SVMS Staff Posting Type Entry
Saa AT Afsga § Hol\ goR H=gatd (User Manual) @ SR fdermed & e
T & gRT fJenes § erikd oiffel & ddg # aifed gaem & S g1 39 3 Hefda
HeAT UM ERT Yo Agerdl # ffrd el o &aH § wad g fere™ & wwed sifiei
B o Areyd § fAAi®: 16.02.2026 W 23.02.2026 TF AR ®I § 4 TN B |
MY GRT WRI TS Gl & ATAR 1 ISl A [ernerdl & FAw G Haell B
P SIRRT | o el # SRR W BIffdl & o drsgd 4, dar gRA®I & AR
R G UIE B gRT Ui St (OTP) & UHIfdId &l S0 ®, 39 Hag § &l 78 |
afafical o1 ggal, FIdT Ud YHIOTRAr &l Fyol RERT 6ReT yg & 81 |
e FERm frar smem & % FeiRa wwaef #§ 5 sriar gof s gilea &1 |

Hel :—goR ﬁ;g”\’-lﬁ (User Manual)

o0k ON~

(HaRM™ <1e)

S Y.

fevre wreafie R
oTe, IHMR Td UH
it wog uR. s (ERs)
T R fa ()

gfaferfd fraifsa @1 Jemed vd sravds wrdarsl 7 ufd & —
1. faR¥re wer™e, AT R 730, o WRGR, SR |
ol Afera, e Afed, T R a9, o™ SReR, SR |
Aol e, xroa gRarsTT feere ud g, RToeerd whel R aRug, S|
fron afea, fFeee, uRftie R vd dardRer (IR fawr), oRend, sN v
ot Verified

IAA U Atea, et (Yu—1) foumT, = |farer, ww‘ﬂgﬁ%ﬁ’
Digitally S|gn Slt Ram Jat
e Designation : Dlrec
RajKaj Ref No.: ¥

sz Date: 2026.02.1 :12:28 IST
et Reason: Approv
L pproved)

S S

20506465




6. ARG Fed (ML), AL a1 b= (NIC), RielT Hfal, ISR, SR |

7. SY Qe (Ml TUY YhTts), TR Wt R uRkvg, R Hahe, ShgR & o
T e MR fear S © b Afege d ufafe & fofw o= # &1 15 |\y Rl
AR AMATID HIRIATE! BN |

8. I QU e (AETAT Miel), Wgad Feed drafad o ux Ud wx e faar
ST 8 ous SifiF R ool AregH faemeral & won wwg ufafte dxarm Ser
gfRaa i |

9. R UAIfee, HRITEA T &[RRI d9dge R JUdrS & =] |

10. IBIH fAQTTH, T UV YIS, HRITTd BTG |

1. 1% AR HRITed o7 |

12. e yATEe! |

SEAEENEICE RIS REEIE D))
BIIECRN ISR IS

Signature l/\Jothe\rified

RajKaj Ref No.:
20506465

1




SHALA DARPAN — MGGS/SVMS STAFF POSTING TYPE ENTRY MODULE
INSTRUCTIONS

HAET [AAS FT FIAF HT Qa1 I¥dH F FUR R AT ST 2

Step-1

Login to ShalaDarpan then go to School tab and click to Staff Posting Type.
ShalaDarpan Login -» School - MGGS/SVMS Staff Posting Type Entry

TEH Ugel Shala Darpan @Y&er W Al Y| Al &del & a6 HE&A SeEIS H “School” (¥Fer)
T W A7 g8 “MGGS/SVMS Staff Posting Type Entry” @&cq X Fas &1l

Step-2
Click on the “Add/Edit” button. ( “Add/Edit” se X Fas 1)
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Step-3

Select the type of staff in the school. Choose “English” if the staff member is posted in the
school through an interview /Special Exam, or is a Pre-Primary Teacher or Assistant Teacher.
This option should be selected only for staff appointed to teach English medium classes.

Choose “Hindi” if the staff member was already working in the school before it was converted
to English medium, or if they were posted through Direct Recruitment, Transfer, or Promotion.
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Step-4

Enter the joining date at the posted school here. Please double-check the date carefully, as no
errors or corrections will be accepted in the future.

( 75T veruRa Regea & s™7ger (Joining) A A g H F9I1 I/ Q IR T o, FF
sATasy # et oft uar Y Tt a1 Faue F&FR Aer fFar Seen )

Seurch Progrom  Module | E Remaining Time: @0 My dceount

SWAMI VIVEKANAND GONT. MODEL SCHOOL, . . i} - b i
shaiaPf.ay Integrated 7o Swami Vivekanand Gort
Darpan = ShalaDarpan URISE Codn: _ HIG-ERIR:_ DFFICEID - . PEED Codn : A Mnde] deﬂI Raiiﬂthaﬂ

oM FEE e wEw Beell A ing D.ClCdCxam  fafer

o HamR

| Al we s A e 4 e

]

T gan

vl
T

1 H R | K 1 lecturer(l —neglisr
Gr) (Comaulzary)
o ] i 1 Lecturer (i M atnematics -
3 | [al ) S
Stream) 1
3 § A I T Leclun Sioluyy 5
tar] [ RrEnes 15
Stream)
¥
. R 5 Sennr —neghis
Teacher
h H 1 H L ecturer (1 ShyEIcE,

Gr) [Selence

Step-5(a)

If you have chosen “Hindi” as the type of staff, then select the appropriate posting type:
“Already Working in Hindi Medium” or “Hindi Medium Staff Posted by Promotion/ Transfer/
Direct Recruitment.”

(afE 3 FfAs & veR F “Hindi” a7 2, dF 30gFd 9680 THR oA “Already Working in
Hindi Medium” IT “Hindi Medium Staff Posted by Promotion/Transfer/Direct Recruitment.” )
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Step-5(b)

If you have chosen “English” as the type of staff, then select the appropriate posting type:
“From Selection (Interview/Special Exam),” “Pre-Primary Teacher,” or “Assistant Teacher.”

(afg 3 FfFAS & TR # “English” a7 8, O 39gFd IGEA9 THR goi: “From Selection

(Interview/Special Exam),” “Pre-Primary Teacher,” 1 “Assistant Teacher” )
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Step-5(c)

If the staff member is From Selection (Interview/Special Exam), click on “GO” to proceed

with further entries related to the posting order in the English Medium School.

Important: If the staff member’s substantive (root) post is different from the post selected for

the English Medium School, please double-check the details carefully before proceeding.
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Step-6(a

If an English Medium staff member is surplus, select the reason for surplus as stated.

(=f& English Medium 7 F1ffe 31faeiw (Surplus) 2, aF &7 717 srgar srfRreiy & wRoT )
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Step-6(b)

If a Hindi Medium staff member is surplus, select the reason for surplus as stated.

(=f& Hindi Medium &7 &Iffs AL (Surplus) &, @ BT a1 3rgaR srferdy &7 FRoT 1)
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Step-6(c

If the reason for surplus is different from the listed options, choose “Other Reason” and enter
the appropriate reason in the dialogue box.

(afe fey & ®RorT Gu a1v @wedt & 3@ €, af “Other Reason” g 3R Hawg aled #H
39gFd FROT Gof ALl )
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Step-7

If the staff member is on a salary arrangement from a different DDO or a different post, then

choose “Yes.”

(afg wifFch @7 dcf=r RFelt 3@ DDO AT 3+ TE ¥ ITERA & T &, o “Yes” It )
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Step-8

After all entries have been completed correctly, click on “Update” to save the entries.

(Tt wfafear wdr A& & O Ha & a1g, wiafedl & gifaid aat & forw “Update” W&o
FI )
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Step-9

After updating and double-checking all the entries by the School Principal / In-charge, lock the
entries by submitting the OTP via “Final Submit.”

( Principal / In-charge @3t wfafSeal @ 39se 3R ga: o9 & & @G, “Final Submit” &
ATETH ¥ OTP g Xeh Trafecal ar ofieh il )
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