
dk;kZy;&funs’kd] ek/;fed f’k{kk jktLFkku] chdkusj
Øekad% f’kfojk@ek/;@e-xka-izdks"B@66174@ekWMy Ldwy@2024&25@¼E File-36241½       fnukad% ;Fkk gLrk{kj

1- leLr la;qDr funs’kd] Ldwy f’k{kkA
2- leLr eq[; ftyk f’k{kk vf/kdkjh ,oa insu ftyk ifj;kstuk leUo;d] lexz f’k{kkA
3- leLr ftyk f’k{kk vf/kdkjh ¼eq[;ky;½] ek/;fed f’k{kkA
4- leLr eq[; CykWd f’k{kk vf/kdkjh ,oa chvkjlh,Q] lexz f’k{kkA
5- lacaf/kr ihbZbZvks@;wlhbZZbZvksA
6- leLr laLFkk iz/kku] egkRek xka/kh jktdh; fo|ky; ¼vaxzsth ek/;e½@ jktdh; vaxzsth ek/;e fo|

ky;@ Lokeh foosdkUkUn ekWM~y Ldwy A

fo"k; %& egkRek xka/kh jktdh; fo|ky; ¼vaxzsth ek/;e½@ jktdh; vaxzsth ek/;e fo|
ky;@ Lokeh foosdkUkUn ekWM~y Ldwy esa dk;Zjr dkfeZdksa ds inLFkkiu izfØ;k
ds izdkj ds fpfUgdj.k gsrq 'kkykniZ.k iksVZy ij ekWM~;wy esa uohu izfof"V ds
laca/k esaA

egkRek xka/kh jktdh; fo|ky; ¼vaxzsth ek/;e½@jktdh; vaxzsth ek/;e fo|ky;ksa es a dk;Zjr
dkfeZdks a ds inLFkkiu izfØ;k ds izdkj dh lwpuk ,oa p;fur@vp;fur ds izdkj ds fpfUgdj.k gsrq
'kkykniZ.k iksVZy ij iwoZ  es a Staff Posting Type Entry ekWM~;wy fo|ky; Lrj ls izfof"V dh xbZA
mDr ekWM~;wy dks v|ru (Update)  fd;k x;k gS rFkk leLr egkRek xka/kh jktdh; fo|ky; ¼vaxzsth
ek/;e½@jktdh; vaxzsth ek/;e fo|ky;@Lokeh foosdkUkUn ekWM~y Ldwy dks vius fo|ky; ds 'kkyk
niZ.k ykWfxu ls lacaf/kr lwpuk dh iqu% izfof"V dh tkuh gSA

 ftldk Path fuEukuqlkj gS %& Login—>School Tab—>MGGS/SVMS Staff Posting Type Entry

mDr fufeZr ekWM~;wy esa layXu ;wtj eSU;qvy ¼User Manual½ ds vuqlkj fo|ky; ds laLFkk
iz/kku ds }kjk fo|ky; es a dk;Zjr dkfeZdksa ds laca/k esa okafNr lwpuk Hkjh tkuh gSA bl gsrq lacaf/kr
laLFkk iz/kku )kjk ;wtj eSU;qvy esa vafdr fcUnqvks a dks /;ku esa j[krs gq, fo|ky; ds leLr dkfeZdksa
dh lwpuk ekWM;wy esa fnukad%   16-02-2026 ls 23-02-2026   rd vfuok;Z :i ls Hkjh tkuh g  SA 

vki }kjk Hkjh xbZ lwpuk ds vuqlkj gh vaxzsth ek/;e fo|ky;ksa ds leLr laLFkkiu laca/kh dk;Z
fd;s tk;sxasA vr% fo|ky;ksa esa dk;Zjr leLr dkfeZdksa dh lwpuk ekWM~;wy esa] lsok iqfLrdk ds vk/kkj
ij laLFkk iz/kku ds }kjk izkIr vksVhih ¼OTP½ ls izekf.kr dh tkuh gS] bl laca/k es a dh xbZ lHkh
çfof"V;ksa dh 'kq)rk] lR;rk ,oa çekf.kdrk dh laiw.kZ ftEesnkjh laLFkk iz/kku dh gksxhA  

vr% funsZf'kr fd;k tkrk gS fd fu/kkZfjr le;kof/k esa mä dk;Zokgh iw.kZ djuk lqfuf'pr djsaA
  

layXu%&;wtj eSU;qvy ¼User Manual½

¼lhrkjke tkV½
vkbZ-,-,l-

funs'kd ek/;fed f’k{kk
jktLFkku] chdkusj ,oa insu 

vfr jkT; ifj- funs’kd¼ofj"B½
lexz f’k{kk vfHk;ku ¼lelk½

izfrfyfi fuEukafdr dks lwpukFkZ ,oa vko’;d dk;Zokgh gsrq izsf"kr gS %&
1- fof’k"V lgk;d] ekuuh; f’k{kk ea=h] jktLFkku ljdkj] t;iqjA
2- futh lfpo] 'kklu lfpo] Ldwy f’k{kk foHkkx] jktLFkku ljdkj] t;iqjA
3- futh lfpo] jkT; ifj;kstuk funs’kd ,oa vk;qDr] jktLFkku Ldwy f’k{kk ifj"kn] t;iqjA
4- futh lfpo] funs’kd] izkjfEHkd f’k{kk ,oa iapk;rhjkt ¼izkf’k½ foHkkx] jktLFkku] chdkusjA
5- 'kklu mi lfpo] f’k{kk ¼xzqi&1½ foHkkx] 'kklu lfpoky;] jktLFkku] t;iqjA
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6- ofj"B funs’kd ¼vkbZ-Vh-½] jk"Vªh; lwpuk dsUnz ¼NIC½] f’k{kk ladqy] jktLFkku] t;iqjA 
7- mi funs’kd ¼’kkyk niZ.k izdks"B½] jktLFkku Ldwy f’k{kk ifj"kn~] f’k{kk ladqy] t;iqj dks i=

izsf"kr dj funsZf’kr fd;k tkrk gS fd ekWM~;wy esa izfof"V ds fy, i= esa nh xbZ le; lkj.kh
vuqlkj vko’;d dk;Zokgh djasA 

8- leLr mi funs'kd ¼egkRek xka/kh½] la;qDr funs'kd dk;kZy; dks i= izsf"kr dj funsZf'kr fd;k
tkrk gS vkids v/khu leLr vaxzsth ek/;e fo|ky;ksa dh ;Fkk le; izfof"V djok;k tkuk
lqfuf'pr djasA

9- flLVe ,ukfyLV] dk;kZy; gktk dks foHkkxh; osclkbZV ij viyksM djus gsrqA
10- lgk;d funs’kd] 'kkyk niZ.k izdks"B] dk;kZy; gktkA
11- LVkQ vkWfQlj dk;kZy; gktkA
12- jf{kr i=koyhA   

mi funs’kd¼egkRek xka/kh fo|ky;½
ek/;fed f’k{kk jktLFkku

chdkusj
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